
Level 3 Certificate in 
Assessing Vocational 
Achievement    
15 credits

This Certificate is 
aimed at people 
whose role  involves 
the assessment of 
both occupational 
competence and 
vocationally related 
achievement.

To achieve this Level 3 Certificate you will work through a series  
of eight modules. Each module is structured with set activities to 
enable you to:

•   Gather evidence for the qualification

•   Receive guidance on how to present your evidence

•   Understand how to use the eportfolio system

You will have access through VQ Learner Home to online resources 
and other Open University courses to help you develop knowledge and 
understanding for the qualification. An important part of the resources 
is a study calendar which gives you a guideline to work through your 
qualification. You will also receive support from the VQAC Learner 
Support Team and your allocated assessor. 

Qualification content and how it is assessed

•    The mandatory credit in this award (15 credits) is included  
in the three mandatory units.

•    The units in this award are split into learning outcomes  
with associated assessment criteria.



The aim of the mandatory unit – Understanding the  
Principles and Practices of Assessment – requires you 
to know and understand the principles and practices that 
underpin assessment.

You will need to write a reflective account demonstrating your 
knowledge and understanding and complete a workbook that 
shows your research into assessment practice and associated 
legal requirements.

The aim of the second mandatory unit – Assess Occupational 
Competence in the Work Environment – is to assess your 
performance in assessing occupational competence in an 
individual’s work environment.

Observation of your practice in the workplace by your 
assessor is an essential assessment component of this 
qualification along with assessment of work products and 
evidence of questioning your learners.

The aim of the final mandatory unit – Assess Vocational 
Skills, Knowledge and Understanding – is to assess your 
performance in assessing vocational skills, knowledge and 
understanding in environments other than the workplace.  

You will be assessed for this unit by observation of your 
assessment practice, examination of related work products, 
questioning and discussion.

You will need to show evidence of carrying out two 
assessments of two different learner’s skills, knowledge  
and understanding (four assessments in total).  

Level 3 Certificate in Assessing Vocational Achievement

Total Credit Value of qualification:

15 credits 

15 credits must be completed from Mandatory Units 

Mandatory Units

Mandatory Units    15 credits

Unit Number Unit Title Credit Level Credit Value

301 Understanding the principles and practices of assessment 3 3

302 Assess occupational competence in the work environment 3 6

303 Assess vocational skills, knowledge and understanding 3 6


